OFFICIAL LETTERHEAD OF LOCAL GOVERNMENT
Chris Crew

State Hazard Mitigation Officer

NC Division of Emergency Management

4238 Mail Service Center 

Raleigh NC 27699

Telephone: 919-825-2305

Fax (919) 715-7909

[Send electronically to Chris Crew (john.crew@ncdps.gov) – PLEASE LIST OUT ALL JURISDICTIONS DATA IS BEING REQUESTED FOR.]
Re: Request for NFIP Flood Claims Information

Mr. Crew:

(name of jurisdiction)is working on (an application for mitigation funding under the (   ) program) (an update of our Hazard Mitigation Plan) and hereby requests a copy of the current NFIP Repetitive Loss List and Severe Repetitive Loss List for our jurisdiction.

I understand that the information contained on the NFIP report is protected under the Privacy Act of 1974 and as such, the information will not be released to the public, but will be used only for purposes of developing applications for hazard mitigation assistance, updating of local hazard mitigation plans or other official government uses. If the information is to be included in any public document, it will be redacted so that personal information including names, specific addresses (house numbers) policy numbers, information on number or amount of claims paid, or any other information that might specifically indentify any individual or individual structure will not appear.

Please forward the claims information to me at (____________________________________________)

Thank you for your prompt attention to this request.





Sincerely,





NAME





TITLE

